Risk assessment form

This risk assessment form and only this form must be used for all risk assessments. 

Address 




Date of assessment 

Activity/place being assessed
Community/residential visit to client property.
Date of review ............................

Risk assessor:


 

Staff involve:



Volunteer involvement:
 

Group/activity name
Brief description of group/activity
	Hazard  
	R
	Persons

effected
	Existing controls
	R
	Future controls action required
	R
	Comments

	Volunteers out with clients in the community. Volunteers may encounter challenging behaviour


	  9 
	Volunteers, clients and members of the public 
	At least two volunteers or a volunteer and staff attend every event to ensure no lone working.
Phone support available from staff, who know the event details and location. 
Each event risk assessed prior to visit and preparation discussion with staff. 

Volunteer’s role is to supporting people to travel to and gain access to an activity/event. They hold a list of people attending and their emergency contact details, 
All new participants will complete an application form
People requiring support whilst at an event will 
bring come with a person who supports them, this person will make themselves known to the volunteers 
Volunteers have received core training 

(safeguarding, boundaries and confidentiality) and understand what their role is if an incident happens

Volunteers will have a debrief after every event and inform St Mungo’s staff of any issues 
	  6 
	All volunteers have up to date DBS and completed core training 

Other training to be offered - via e-learning and volunteer network. Conflict management and mentoring training will be given priority. 

Volunteers to be ask for staff support whenever needed.  
	  4 
	       

	Volunteers encountering intoxicated client.   


	 6  
	 Volunteers, clients and members of the public
	Event risk assessments will include risks due to intoxicated participants. 

Volunteers will contact St Mungo’s staff if they have any concerns related to the management of someone’s due to intoxication.

If they are already at an event volunteers will seek support from St Mungo’s staff or St Mungo’s on call manger if unavailable. 
Volunteers will not put themselves at risk and can leave an event if required.
	 3  
	 Ensure that volunteers have access to mobile telephone and can contact St Mungo’s staff at all times.    
A disclaimer will be signed by each member outlining the groups rules about alcohol and drugs: 


	  3 
	No volunteer is required to support a client who is alcohol dependent. 

	Accidents and injuries


	8
	All
	The majority of events will be in a venue that has its own first aiders 
There will be an accident book kept, so that any accidents can be reported and reviewed, so any hazards can be minimized
	4
	At least one person with the group will have completed first aid training

An ambulance will be called if required
	2
	

	Vehicle related accidents 
	15
	Volunteers and clients 
	People will make their own way to events, together by public transport or a minibus will be hired the following safeguards will be followed:
· Drivers will be insured by the organisation that owns the vehicle and passed their induction test
· The organisation who owns the vehicle will ensure that the vehicle is roadworthy

· The vehicle will have valid breakdown recovery cover and insurance
	9
	A disclaimer signed by participants stating people take part at their own risk

The transport will have seatbelts and the driver will ensure these are worn 

All drivers will receive a training session to get used to the vehicle before driving with passengers

Driving will be shared in order to reduce tiredness

Drivers will have clear directions before they set out, and a designated map reader will assist the driver
	5
	

	
	
	
	
	
	
	
	


The risk level will be determined by the use of the table below.  A numeric risk value must be inserted at each risk column.

In the event of a final score of 16 or above the risk assessment must be sent to the health and safety team for approval, together with a detailed action plan.

Assessment of risk:
Looking along the top row, decide on the likely consequence for example if the consequence is death that gives a score of 5. Read down the column and decide on the likelihood of occurrence, for example if you believe it is almost certain to happen you give a score of 5. Circle the box where your two scores meet. In the example above the two scores meet in box 25 so that would be circled, giving a score of 25

	                 Consequence

Likelihood of

Occurrence
	No harm

       1
	Low/

Trivial

      2
	Minor

     3
	Severe

       4
	Death

     5

	Almost certain   5
	       5
	      10
	    15
	      20
	     25

	Likely                  4
	       4
	       8
	    12
	      16
	     20

	Possible             3
	       3
	       6
	      9
	      12
	     15

	Unlikely              2
	       2
	       4
	      6
	        8
	     10

	Rare                   1
	       1
	       2
	      3
	        4
	       5
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1. Policy 

St Mungos Broadway are committed to fully complying with the requirements to carry out Health and Safety risk assessments.

2. Scope  

This procedure applies to all St Mungo’s Broadway employees, residents, and those working or present on St Mungo’s Broadway premises. For the purposes of this procedure, trainees, secondees, volunteers and individuals in work placements will be regarded as “staff”. 

3. Definitions
Hazard
: Something with the potential to cause harm.

Risk

: The likelihood the harm will occur.

4. Procedure

4.1 It is the responsibility of the manager to ensure that adequate risk assessments are in place:

4.1.1 Risk assessments on the physical environment of a building will be the responsibility of the manager of that building.

4.1.2 Risk assessment of activities undertaken in a building will be the primary responsibility of the manager of the person carrying out the activity. Often this will be the same person. Where two or more different managers would be involved, the responsibility will rest with the manager of the person who is carrying out the activity, but they will carry out the risk assessment in consultation with the manager of the premises.

4.1.3 Risk assessments of activities that take place away from St Mungo’s Broadways sites will be the responsibility of the manager of the person who is undertaking the activity. Where the activity is undertaken in a workplace under the control of another employer, that employer will be responsible for carrying out the risk assessments of the environment, but the manager from St Mungo’s Broadway must check that the physical risk assessment has been carried out, and that it is suitable. The manager will remain responsible for the risk assessment of the activity.

5.1 Risk assessments must be undertaken:

5.1.1 Before the opening of any new project, or commencement of any new activity or service.

5.1.2 When a significant change is made to an existing activity or service.

5.1.3 Risk assessments must be kept-up-to-date and a formal review carried out annually.

5.2 Scope and extent of risk assessment:

5.2.1 The risk assessment must be suitable and sufficient and must enable the employer to accurately identify remedial measures that need to be undertaken. The risk assessment must therefore:

· Correctly and accurately identify the hazard.

· Disregard inconsequential risks and those associated with life in general.

· Determine the likelihood of harm or injury arising.

· Quantify the severity of the consequences and the numbers of people who would be affected.

· Take into account any existing control measures.

· Identify any specific legal duty or requirement relating to the hazard.

· Remain valid for reasonable period of time.

· Provide sufficient information for an employer to decide upon appropriate control measures, taking into account latest scientific developments and advances.

· Enable the employer to prioritise remedial measures.

5.3 Reduction of risks:

5.3.1 St Mungo’s Broadway will aim to reduce the risks so far as is reasonably practicable and the following principles in this order of priority will be applied:

· Prevention of exposure to the hazard by ceasing the hazardous activity.

· Substitution of the hazard with a less hazardous one.

· Enclosing the hazard or separation from people by some other means. For example by time.

· Reduce the number of people exposed to the hazard.

· Reduce the period of exposure.

· Provide personal protective equipment.

5.4 Procedure for carrying out risk assessment:

5.4.1 Risk assessments will be undertaken using the form supporting document K012 A1.
5.4.2 5.5.2
Additional guidance on conducting a risk assessment is contained in supporting document K012 A2.
5.5 
Employees Responsibility:

5.5.1 All employees will participate in the risk assessment process when required to do so.

5.5.2 All employees will ensure that they consult the risk assessments relevant to their job

5.5.3 Where an employee is of the opinion that a risk assessment does not exist, or is in anyway inadequate they must bring this to the attention of the line manager.

6 Diversity Implications 

None 

7 Relevant Policies and Procedures and Documents

Supporting document K012 A1 Risk Assessment Form.

Supporting document K012 A2 Risk Assessment Guidance. 

	This policy and procedure was developed in consultation with:

	1. The Health and Safety committee


